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RKGIT SERVI.CE RULES 

I . GENERAL: 
Oh . b d 

• 
.. 

~ ' , • • 1' 

. . 
• _ • , 

-1 ~, •• • o az 1 .i .1. 

1,1 The Governing Counc tl or R.aJ Kumar Goel lnst1tu1" of fochnol o~, , 

'(RKGlTJ, herein .a ftt: r reCt:rred to as the '' Management Board", has framed the:;~ 

rules and regubtions to define and rt>gubte the scrvicf condi tions of the cmplu~ ~l.!S 

ofRKG!T. 

1.2. Service rul es shall come into fo rce with effec t from the da te of their 

pub! i'cation/issu1:.\ 

1.3. Service ruks shnll :1pply t.o u!J the cmployrL'S who are either already in sr rv ic_c 

or the li1strlutc 01:1 the dat~ ihese rules come in to force and or have joined Mier the 

date of issue of thest' orders. 

l .4. Except where it is otherwise expressed or imp li~d, these Sen·i<.:e Rules with 

such amendments and or add itions and or nltcrati ons as i'nay be effected by (he 

Management Board from time to time, shall be applied to JI ! the cm ploy1..es 

r~cruited bv the l'v1anag,cmcnt Board for service·. These rules shal l nm, hcH, i: ver, 

.. ·, 
;,_,; 

apply to ·pe rsons employed on part-t ime or honorary or ex-officio or c:1~ ual 

\ vork.ers on h:mporury basis. 

l .5 . The Management J:3oard may delegate any of its powers und(..' r thc~c Service 

Rltles tu the Chaii-n1an, Vice-Chairman or any other noniinee to be the c ;1 ,npcten1 

AuthoritJ'. No persons, other then those delegated with such powers, arc the 

Competent Aut_hority as prescribed under these mies to exercise such powers. 

1.6. The Ma.11ugement Board shall have the ri ght from time to time, to amend or to 

alter classiGcation of the various cadres of non-teaching staff, their scales nf pay, 

their aCHciemic q U a Ii Ii cot io,is, t It e i r age \ i mi t, their ex pc r i cn,·e, mode of recruit me~, 

or any olhi.:r matt<..•r governing their recruitment promotio
11 

'·'tc II' · 

, ..:. . . any question 

arising as to the imcrprct,ition of the service rul es th" cf 'ci·s· r· ! i\" 

. 
, '- t: ion o l 1e •1an;..i0.erncnt 

Bo'.ird shall be tin~~ :uid bindi;1g on all sucr1· employees. 
~-
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l .7. Thi..! ct\dres of \(!uchcrs :, long, with number in each cadre, thei r scal e:-; or pay, 
their acndl? mic qunlil.icn\iuns, their ,1 ge limit, their experience , mode of recruitment 
or any o\hl:,r man..:r gov~rninL; thei r recruitment ,promotion ct<: shal l be as per 
rcg,u\::nions laid do wn by !\\I India Council For Technical Education (A.LC.TE.), 
New Delhi from time to li me. 

I .S. Notwiths\unding, anythin~ con\ain i::d in thc:sc Service Ruks, the Management 
Board may rdax \h i::~;c Scn·ici: lluk s, either g,cncr~i\ly for :.my cadre of l'.mployec, 
ur <1\ any spcc.if1c ins1ancc wi thout violat ing regulations of A. I.C.T.E. 
\ .9 . The fo ll owin)s µ,e nt' ral conditions shall apply to all :.ippointmems for service in 
the lnstitut (;'. 

,_ , \ .9. \ . No ptrson sh3\\ be \:\igib\c for initial nppointn1cnt un less hc!~hc t:as 
completed the :,~c of l S yl'ars. 

I I .9 .2. An employee shall no1, except fo r reasons approved by the Management 
\3onrd, be permi ttl:<l to alter the date of bi1ih us dccltm:d at the time of employee's 
appointment al the Institute . 

' 
l .9 .3. No -person shql l be init ially appointed unless his characte r and antecedents 

··are sueh as to qualify him for such ripp'oi ntnw_nt. 
1.9.4 . No person· shal! be eligible fo r appointment who has previously been 
di smissed, removed or compulsorily rc,Li r~c\ from the Service of the Inst itute. 
2. DEFINITIONS: 

2.1 . In tl 11:sc: n.ik ::; , unless the conlext otherwise requires, 
11 \NSTIT UTI~ .. means "Raj _Kumar (10d Institute or Technology. Ghaziabad" affilime.d to the Uni ver$ity 

"Ul\ lV!::RSITY" means Dr . A.P .J. Abdul . Kulum Technic.il University, Lucknow. 
"STATE GOVERNMENT" mean:, (he SH\tt Covernment of\J.P . 

'';\·IANAGEM ENT BOARD" m<.: an~ Govt rn '1ng, Council ot' the Instit ute . .. 



f 

e 
I 
I 
I 

--CHAIILVI,\ ', , \ ICt-.-C IJ ·\IH;\I.\ V' n-,e:ir,c; Chairtn.'!n. 
\1an:1g-:'l,,."1, H,urd 

·• ll f.Al> O F Uf'.l' .\RI \lf:\ T· 1 11.: .n H..:. • f A kmic l >_;pnrtnic1•: ,H th, IMl, t Ul-.; 

~~E<~rro :-. 1\ -( 111.i<t,l ' ' m.: ... 1.,. ~r: Ott:,•n f. '" .,,rte o f;.hi: sc..:t ,, ,h,y r, .11in;lwd 
by thr.: C h~11rtn.1ll' Dir~~t, f. 

·•£,,11•t.o, !·. L · 1w:,m, ;i pN·~v, ·,t r.1,1~ i . r,)c ! i :it :·c 
.rnd drs,, 1r.~ ,J:.•r;· 11: ., n:, 11th 

·· t ..:.ct I c \ ,t r:, mt H I t·. \< ·1, l 1t · mt" 1 . 11 i:inplt1ytc 'nhc I uppo n:u! 
s1ud,•r.11 .>f iii..: l11,1111 t-.· 

.. n .. ,, C lll \ l, :-t lTl)I~ t , .... ·,; :.,. 1 \11 •I .m n11pl, )r:<' 

facu!t) m~· 11,,,• ,--;: t'.:# ,, •:..-; ,,'l\1nr 0t'IJbt11 11nry 

~- C \ ORFS 

O thr r C.ufrv l' ; 

Lihrit r ~: L. ra: ... n, D..:r .n:-- l .brJri.,n. ·\ !>')l~!.Hlt LibrJri.1n. 
A ..:s1stJm l Ci:- ld..:- ! . Ci. i;1,.k -2J I 1.1 r.1ry Auc:nd.111t 

Adn1ini!t tratio r1 : R..:_;1 .. 1~.1,, U1.:pu ty l(.:~ istr., r, 

·\ s~?:.t111t. Or.:,:,: :\; .1 .. t.rnt lGrndc- ! : t i: .i,k 2) . \ ;t('n,11n1 # 

I ib ~ 

Ac(·o unl .s : .- \ ::co,.nt, lJ :ii (,.1, A , ·1111111u11 : f• ir.1dc- l , ( ;1.h!..:-~I. fnt.:rr. .il Auditor 

L:1bo r:1tor.,: ! '.lhl!'.11 , 1, _• ;\ , , :\!:11111,· ( ,r·.·1• l • · 1 -, 
, i. l, •. 1, 1.: -_). ! .1t,(>r.Jll.l1) 1\ u._n~,nt 



Workshop: Workshop Supcrinter.dens Assistant Workshop Superi11 1<.1<len1, 

Instructor (machine sh <>p. lining shor, welding shop, carpentry shop. Forging 

shop) 

i\la int'cnancc: Esta te 

Plulllber, Ofiic<.: r, ~ !.t intennnce Engineer, Cnrp-::n ti:r. 

Elcctril'i:111. l\'1:tson 

Stores : Pun.:hase Ollicn, Sto :\:s 

Grnde -2) 

Onicer, Stort·s Assistant (Gr..id t'- /, 

Ifopl•nsary: (\,kdir !J l O!"t"iter. l'o111 p !l t1 11dt.: 1· 

nostcls: C'hil· f Wnrd1:: 11. \V :1rt k11 . As:, is t.111[ \V:1rden, Can: Tnker. Office A:-!s i.., tant. 

Lady Att cnd:rn1 

"' Att(:ndoms will be pln ,·,·d in differrnt :,L'lt ions as p..::r nt:1.:d 

-l. QlJ.-\LlFlC.-\TION S & l' ,\V SCALES: 

Directo:·: .-\ s p;-1:~-:rib-:d hy .'\ .1. C.T.E. 

l t>:iching C' ~1drl': As prcs,:ribcci by A. 1.Lf.E. 

Lib:·ari :1n , Deputy Li.brnrian, .i\ ssis tnn t l..i br:iri:111: !\ s pr(•scribed by A.I.CT I: 

· 0 1h12r C?, ,.h .' s: :-\s d,•cided by the i\,bn,!JL'!ll,'nt l3o:i rd of the Instit ute 

5. A LLO\\'A:'\CJ~S: 

5.1. The 1-ollo\\·ing allo \,JJ1cc~ may b1: granted to an employ1.~e : 

(a) Dc:i rness 1\l!m1,, unc1: (D,\ ) 

(b) 1-! ou~-: Rent .'\l !o wance ( I-II Zf\ ) 

(c) City C'omp,' nsnt ory _1\llow:11Jcc (CC .'\ ) 

5.2 . Dca,11css All owon,, , I louse, l<,m Allo"""" :md ,;,y compensato,y 

,llow,1ncO sh,,11 be , 1 s11ch· ,·., ,cs '" the ,\ fan:,gcn,em Bo,rU ctec;des fro1n 1i ,n , to 

time. 

o,,ge 5 of 16 



5.3. In addi tion w the above all.ownnces the Management Board m.,1y sancrion 

payment of ,my oth~r al!O\\ Hnces ,,r r,,y to ony employee and or L·ndre nf 

cmployc..:s as nrny be pr..:~crib.:-d from r;mc to tim:!. 

6. JNCREM ENT: 

6. 1. ,\I I employees wi ll nornully h:.: ,·on~idcrcd for a single incre-ment in 1..he 

appropri:.11 c incn:rncnta l 011 c0mp k 1.io:1 oi' s:11is foc10ry .s1.'n·ict· of on t: year t-'O each 

stage of thcit scale, cxc <? pt wh :. 1·:.: such imTt·rn em has bee11 wi thh<:!ld HS a result of l.1 

penalty i1 11po:,ed under till: Conduct .111d ,li(iCipl in,1ry 1< 11ks / Actions. The rn1wun1 

of i11cremen t w il l be reg_uhlcd by sc11· J\ p11r,1i!-,::i l H.eporl of lh t.: i.:m pluye1.· n~ per the 

I ns litu te :=; mt•:i sur1.'l\lcnt 11l1rrns. 

6.2. Th..: inc r,'nwnt in th.: i11..: r,:rnrn 1:il :,c.1k \\'i ll hOW\J \cr b,.· :in adv1:1nc , . .'d i.lS LO foll 

due ar th:.· com nwnccmc11t uf !hl' 111 0111!1 cu1Tcspo11ding to !he 1.'mp!ciyn,l·nt d~l!~· or 

any other d:ne "hich tht: i\-!:111 :i~:L·rnen t l30:1rJ dec 11 1s to fi t. 

(U . Th, \bn:i;,' m~nt Bo.ml :,hall km: th t' righ t 10 s ~111Ui l1n fr o111 tim.: lu time 

ndv ance incrt' n,cn t or i:1ercmc'nts , to iu,y employee or c:idrc· s of crnployc.: .!s lor 

shO\\i ng merit orious. p~.- !~)rm::nce or fnr :1cqu iring ~pe,·i:d qu:ditic1ti or.~ .. ·.•.hic:h 

·may be usdu! in disch:1rginL: thcir lt lllL' tions. The pol icy fo r s.mciion of s1...:h 

:1 dvance i,1 ..:remL" nl or incre merns slwll be :1s pr.~sc ,· ibl.'.d by the t-.lJ ,rn:.H.?.cn:-:-nt B,1.Lrd 

rr0m ti m.: to 1i1:1 ,' . 

6.4·. \'o i:1cn:mc11 t shall be ,\ i1h held ,~:--cc·r t :1s :1 di ~cip lin.11·, · n1t.: .1su t< ar.d l'afh 

ord.: r wi1hholding th e• inc1·cmc11t shal l :, t:1tc til l.'. perit1d !or which i1 i:- \ 1 ithhdd and 

whethe r the wi thhold ing shall lwve tile ..:fk ,: t of postponi ng t'o turc in-:-r ... ·rnc1:1,, 

6.5. On promotio n from unc c:1clrc,o f' po:,1 to :mothe r , :1dr,· ,ir post . th\: b,
1

:-. ic pay 

of an em /)loycL· i11 thl' higher cadrl: sli:d l he li :---1.·d :11 th<.: :; tug..- nex t ~1l,ovc lht: ray 

notiorwll v :irr i \' l ·d al by ili ..: r..: :1:;ill g Iii :; p:iy in rL'Sj)l:'C l of' the kl\\ er c:.idn.: by one 

incrc-rncnt at th,· st:1g.,: il l wh ic h suc h p,i:: h.1s ;iccruL·d. 
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7. RECRUTfV1£:--;T: 

7.l. l. Scl<?ction Cummittcc fo rDirt'ctor: 
The Se!t:,._. tion Committee fo r Director \\·il l be as follow:;: 
(i) Chairman or tl11.: Marn,g,ement Boo.rd 
(ii) One 1\ .l.C.T.E. nominee not belO\\ the rank of 

(iii) Three c:.;pl'.rts from outsicl.;: 
liv) One University nom tnce nc.1t below the rnnk of 

Professor/ Director 

(v) One nornine,;> of the t\·Lm:i ~<-'ment Bo:ird 

Chairnwn 

Member 

Member 

:\1crnbcr 

i\>krn b~r 7. l.2 . /\t least Cour members inc lud ing two outside experts .shall constit ute Lhe quorum. 

7.1.3 . ln addi tion to other p~nimcters , th;: Selection Commiuee :;hould al so take in to r:ccoun: tor ass...: ssrn cnt oC :iptituJe tor teaching and research, :ibility to . communicn tc. cle<! rl y and c ffcct i vd y and analyse and cfocuss. 
7,2. 1 Selection/ Promotio n Com mit tee fo r ieac hin g c:ul rc : 
The Selecti on Comm it tee Cor di rect recrn itmcntlpro111ot io11 at al! levels of ti.:::chcrs namely Assis tant ProfosJor .. •\ ssoci:·11e Professor and Professor will be as follows: 

( i) . Cltairnwn of 1i1 t: iVlansgemen t Board or !tis nominee 
(i'i) Direc tor ot" t!ic ln:,ti tu tL' 
(i ii) The He:1~ of th e Depa rLmen i i r the se!i.::ct ion 

is not u i' Ll.1c: .:qui \'D lem post 
(iv) One A.I.C .TT . norn ill \.'.<: ' . 
(v) ''J\ vo e:-:pL"?'lS o!' th\.' subj eel our of tltc pa n,_·i 

nppr0,·td by the \licc-Ch:111c,.:l!or 
(\·i) On~ Uni , crsity nomi 11t.· ..: 

Chairman 
Mcmbn 

i\- lembcr 

Member 

Mcmbl!r 

Member 



7.2.2 . /\ l lea -; l !'our members includi1 1g two outsidL: ex perts shall 1.'.0rlstitUH: the quorum. 

7. 2.3. In ~1 ddi1ion to other pnrJJneters, th r Sclccrio11 Committt:e should also lake into uccount !or assessmen t nr ap1ituck· for teaching 3Jlcl resc.::urch, abi lity to coin nwnic:1tc ckni-ly and effec ti\·ely and ab ility to una lysc und di scuss . 7.3.1 Selcctio11/Promotioi1 Co m111iI1·t'C fo r other than tcnching cadn· The Sel ection Cornlll ille-.· tor di rc>ct n::crui un cn t/pro1notio11 or emp loyees oth..:-r 1hfi11 teaching c:1dre sh:11 1 be a:-. l'ollows: 

(i ) Chairman of'the Manrigement B oard or his nominee 
(ii ) Direct or of th~ Insti tut e 
(iii)Heacl or th e Dcr.::111mc: nt/Se-:.: ti on -Inclw rgl:' 
(iv) One cxptrt or the are::i 

Ch:1irmar'l 

M..:-mbcr 

:Vkmbe-i· 

Member 7.4. The Manngc mcnt Bonrd sha ll be th..:= appoi nting authority for al l employees of the lnstitutc. The Direc tor shall place the 1n ,1tter of upprovul in U1e rm:<.:ting of the - rl 
. 

' 

:vlnnagcmen t Bo,i rd . l r mcc- ting of the l\,!anc1gc111ent l3oarcl is no l schedu led in nca~ future , the Chai rman shul l provide rippi-ovul :md place the m~lltc r i11 the fo11hcumi11g meet ing of the 1\il,magt·rni.:11 t Bua rcl for form ri l approval. 
7.5 . Not\, ithswndin·g anyt hi ng ~- ontaincc: in ruk above, appointments may_ al so be ma·de on a11y post icatcgory or p C)SiS in the Ins titute-on speci al con1r:1c ts l_or'spc-cific periods subj ect l o such terms :111 d wnd itions as the Management 130,11·cl may lai down rroin time to ti me. 

8. JOB- RES PONSIB I LIT! ES OF.-\:'/ L\1 PLOYEE: 
8.1. Tcacbir: g ( \ 1tlrc: 

The job r..::~ponsihi lit ics o :· Hi.: ::i .::her shal l in g~nern l comprise 
8. l. i .-\ cudc1".1 ic l c l ,1:--is roo111:' l ab\ i l'lllo 1")' i!lstructions. cksign :rnd de,·e!opnw11t o!' r. ·-· •.•; 1·,ro:sr-1, 1·,111 •..: :;. cui-ricu !urn dc ·,,~ lopment, (li:!veloprnent of learning source :n;.;',.:r:::i ', · :i( 1 l:1h1;:·: ,t <:·. i :o ., , '.:: uc1 ~' 1ib :1 '.i st.: ss111·!11t ,1110 cvulualion, l'X:Jrni11at io11 woi-k 

µ~, ,{\.' 8 01 16 
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of the lnsti lulc and the:: Un iversi1:, , 11~1rticip:1tion 111 co-cu1.Ticuk11 an<l l·:-. t.ra
curriculnr :H.: tivi li~s, studen:s g_uidance. placeml:!nl and counseling and the ir 
de,·dopn1enl and t: Lmtin uing :icti vitics ) 

8. \ .2. Research, ckvelopment :me! consultancy ( students research guidum:c, 
project propo:-'.l ls ;\nd fol \o" · up for fu ndtng. executing and monitoring sp()n :,;orl'd 
research , t~c\rnol ogy dl'.wlop111cnt and industrin l -:onsult an( )' ) 
8.1.3 . Ac\min istra tion (:11.:ackinic and :1d111 ini str:1t i\'I.:: mt1n.igcmcnt 01· the Instit ut e 
,policy planning. , prom0lion i"\l acti \' it ics :H d..:p;inrnen tnl. lnstitu tl' rmcl Uni ve rs ity 
levels , h·:adship, deanship, warckn sh ip and committee work , panicipation !H 
1:cgional and n'.lti onal le, els, eLc. ) 

8.1 .4. [:,:.tension scr\'ices ( organizi ng cour:;es. p:Hti cipating ns focu lry in courSl'S in 
continuing education prog,r~1 rnmcs 1·or teachers and persons from industry, 
organizati on and p:ll'lici p:i tion in cornmuni1.y services , promoting -:nlrl·pren~·urshi p, 
provid ing. tccl;nical supplln to social dl·vclopment, etc,). 
8.1.5. Wur\.; Plan: 

The wo i-\, plan of a tc:1d1cr shall cnsu1·c , in modest productive manner, the 
-utili z:iii on oC slipulutcd work ing hour:-; per week with reg,i rd to roks, jllb:; , :m<l 
targets assign<..·d to.hi m/her by the Dt p:1rtmi:nt/ lnsti tuk /U ni versity. 
8. l.6. Contact Hours: 

The c.: omact hours pe r\\ eek 01· n tead1 l: r shall be. as prescribed by A.I.C.T.E. frc•tJl 
tim l:' to timl! . Under cmeq,~enl :; ituation:; rlw co11tac l l1o urs 111ay exceed thi s limit in 
the intr r-: '.>l ot' the studem ~;/ tcach ing. h )r llll' puq)Osc of counting. comact hours, two 
tuto rial-hours/ two bbo r:ito ry homs_ wi !l lw counted as cquiva le11 t to one tc:1chi11g 
hour. 

8.2. Oth l'r Employt' l'S: 

The jo!i rbron~·1 bi\it i,·:,; fo r other ::-m1°IO)'ecs sh:ill bl' as tkcidcd hy the 
\ Ll,1,1~ ; 1r.:: 11t Lhi:m i. 

'· 



9. APPOINTMENT L E'ITER: 

<) . l . Th~ appo intment kiters to Directo: sh:ill be issued by the Chainns.n. The 
appointmL: nt letter to l.:: :1c hcrs and ot'ticer grnde employee..,; shall be issu..:d b; th<? 
Chai rmc111 or his noin inl·I!. For other e!T .. il0y ..:(;_s, d1 l'. appointml' nl le tter :,ha! I b..: 
issuc<l by the Ch,1i rm :111 's nomine..: or Din.:-ctor . The appo in tmcr1t k- tl,.'r :.-,hall 
include n:Hl!t'l.' or app,)i nt m~n t i.e . pt!r :n,mcnt nr temponir1 or 011 t.\>ntr.u:t, 
des;ignation. pu:, '>CU I..: . :,Lt ting -; ,il:1ry ;1ln:1~ with ,dlowcm.-.:s .11.d t~· rm:; & 
cond itions. ,\ copy ol' s~·rvic,· ru l1?:; (1!' 1I· , ln :,t it11t~ .,h:.tll hl'. m:-idt: ~1ui lahk 10 nil 
cmployeL· .is ,i nd \\"h L'.11 t h.:y \\ .,n t tn 1 .:- kr. !'Ii-: t:1 nployl'.c ~-u ,11.:t:tn::ci sh,1 II dd i \. 1:r :'.In 
nccep tancc k11er duly :-:ig.m·d to th,· C.1111pt: wn t /\L1th ority •,vithin rhc period 
specili ed in th.:: '.1ppoin11 1: .:nt !ctkr. 

JU. PROf3:\ TIO:\: 

10. l . [\er~ F.,cuh :-- :111d \: 011- tcnchin ; st:. :T on tirst :1ppointm..:lll in tn t- ln=> titut.: 
shall be l'll pn-'b~ti on fo r :1 pc~iod as 111cn: :oned below excluding the period sp..:ni 
on k3\' I?, l':Xc~pt c:1.su n! lc :; q_, nnd amlwriz~·.1 01.:at ion, from lilt' daLt: o r joini ng th "-". 
service i i: ,h..· l'oH cg ... ·. 

I 0-.2 . .-\ lt..: i:er of con1irrnati ontnon con Ii • n:Jt ion shnll be is:> ueu lo tit._. cmpl oy-.:c: 
al lea::, t on.: month bdorL" th·_· expiry \)r his/her prnbati,rn. In l":1S(' ..l h:na nr 
conhnnatin,; i ,; not issu-: ..! bcl i)rt: the t:.\p i: _,· ol' probati on, tht' c1nph)) C:.' ::. ha ll he 
deemed to have been con ll rn1t.:d in hi s/h..: r ~' f\ ice . 
l 0.3. The Comrctcnl 1\u ih,)ri t:-, 111ay. 1·or r,: 1:-.ons to bv 1\:co rd ... d i11 ,, ri ti ng. t:'Xtt;nd 
the pe riod o f' ::- uc-h prob:11iu 11 by Sllch p,:, 'l >d .1:, !ht: Cum p..:t l' Jll Authorit :--· rnuy • ~ • I sp,:c11y 111 ..: ,:c 1, l·,1:-, c . 
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ll. SENIOIHTY OF E!HPLOVEE: 

11 . l . S,:n io ri Ly 01· :; tllft- i 11 the lnstil uk sli:1II be determined by thr: <la Le or joi ning 
th~ ins titu te in the parti cu lar crtdre. 

11 .2. If two or murt.! pc1·son ~, linve equal le ngth of service in particular cadre, t:he 
relati ve se ni ority a1nong such person,; sil :ti l be dctcrrnineJ by age, if b6th arc n¢w 
cntnrnts. 

11..3 . Seniori ty as dct cTmLncd abow wi ll be applicable only for the pt:riod a 
person lwlds the appoi nt ment in a p,1 rtic ulnr cadre. and will start afresh in cust: bf 
reappointm-:nt :di.er a break. 

l l A. Srn iority o.f tcach,: rs av:1iling study ka vc wil l rnJt·bc affected by 1heir period 
of absence from the lnstiture. 

12. RESIGNATION BY EM PLOY EI~: 
12 .1. An crn ployL:c rn .:iy n:sig.n from tlw se rvi ce of the Institute as per the terms 
and conditi ons sti pulutu l in the 3ppoin t1nc nl lelter. No tcach.:r will be ,·elie ~•~c.l 
from the Instit ute on-:L! scmcstl':'I' teac hing : tar ts. 
12 .2 An c111p loycc· · shul l tender rC' sign: :tion from his/her post Lhrough p.rpp~r 
chann<.'. I to tl1c Di.recto r. Th e: res ig11:nio1 ! will be effective from the date of ,its 
::1 ccept,111n· b_v ·the Corn11,· tcnt ;\uthori ly ,1 . clcc ide(! by lhi..: Mt1nagemcnt Bqard. 'l71e_ 
rcs ig1wt ion sl ia ll 11 0 1 [)L' accepted i i' not prope rly tendered ,111d forwarded to 1hc 

... Director duly endorst:d by the head or th e l)l'ptt. or Scclion -in-Chlll'ge. 
12.3 The re,;ign:.Hinn o /' un L' lll ployce sld l not be cffecti,;e unless the Compet¢nt 

.. .. t. Authority uc ccpts. it. Tk Corn p.:!tent /\.t !I hority shall have the ri gl)t to refuse· t,h~· 
resig11:, ;i ~n oi' ,in crn pl o:, s:c !n !'nllo\.\-'i11g l·ircu rnstanccs: 
(;i) If cii •,cipli 11:1 ry j) t\JL'Ccd in g~ hu ve bc-;n i. 1i1i:1:ted against the employee. 
(h) II' Lhi.: c.:mp lo;,C.:L' is unde r an obligu1 io11 to serve th e l11 sti1utc f't)r a spccitied . 
1:,·riud th:1t Ii :,:, not c·:-;pi r,.·d. 

, . 

,. 
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(c) l\\c cmpluy~e o,\-1.~s the lnsLituk ,tny ~.urns of money. 
(d) Or for any other su!T1cicn1 gro unds to lie recorded in vvri t.in g . 

13. CONTl{ ACT A\>POlNT l\·mNT: 
\ 3. \. A p--·rsu 11 can be l\ \'poi.ntcd 011 ,~ pnrticu \ar post on contract basis for a spl'1..' ilic 
period, the cond itions o l' such c.ontrnct appoi ntment. shall not be im:onsi sLent with 
thc conditi0t1s as \n',d down in the Serv ic t.: Rules and slrnll be clenrl y m~:11tio111..·d in 
the :1ppoint111e nt k tkr. Cl n th ~ expiry uf the cou lract, the person may enter imo a 
furthl'1' conrrac1 hy rnutu ·.d ac,r ,.:1:.: ment. - .. _. 

14. \>ROJ\,\OTION: 

14. I A1l dese rvin g crn pl oye1..·:; will he consiclc:red for promotion unclt:r career 
cldv:mcemcnl scheme as mid when tlwy \· ;com.:: elig ible Cor promotion HS pcr the 
lnstil\\\c rnlcs. lntern ,ll Scrl~cning Cornrn .ltce shall review the perf"o nrnm c(' of the 
employee. If necessary, the emp\oyci.: C8 1l Ge called for interview to present hi s/her 
case bcrot<: the Scb . .:t i111vl'romotion Cu,rnnittce . The: reco111111cndati uns or th<.! 
S!.!lectiot1/ J)rnrnot ion Cornrni ttr: <.: v/il! be c:lccti\'~ oti approval by the tv lr111 ng,c:mc nt 
Bonrd/ Cl1.1 in 11~1n . 

15 .. RETIR E!\'tEN'I': 

15.1. 1\ll em ployees 1:'x.c.:q~t tc :1c hL·rs wi ll :ct irc with -~·ITc cl t'rorn the a!'tcrnoon of 
\he la~; \ ch1v ur the 11'10i1 l\1 in l\'hich he/~ .. .; compktl'S Lill' ag~ o r 60 ye:·ll'S . The 
rdir~m 1.:nl :1g.c . fo r the te.ic!icrs wi I I be (l5 y, ~1rs. 

\ 5.2 T~:1chi:r~: \\'ho il :ive l'. Orn pi ete cl,65 ) 1.';u·s o\'age may be permitted on th <: sole 
di:;ndinn .or 1\i-: i'v1:11 ug1:rn cm to contim!: :11 1d sc.rve up to the age ot· 70 years 
p;ovid<.: d th<, ,.,r,· cl'liL·ic11t ;111d 11\l:di c,ll h l:1 to do so. 



(' 

( 

l 5.3 .-\r: 1:.· mploy<.'::: k c:\ ing the serv icC' ,Jf the Institute as :..t result o r' te rmination , 
rcsign:-i tion. dismiss:11, r<.·l irement or Olik' rw ise sh<1I! account for and hand over to 
the C'om1,~·ten1 ,-\ ui'~ ,J rit) all Li~c property of the lnsti llltl! anJ or 
d~1..·umen::d~t)oksiclrnr1 ~.' corri:spond ..: n;:e d l'., which were cntrustl:'d tu him or 
whi ch \\ t:r c' in his.: he r j10ss~ssio11. In ;_ he c,·,·n t of his/her fa il ure to do so. the 
lnstiwte 5h:i!l lrnvc th~ right, witliuul rw,-_j ud ice 10 its oLh c:'r rights in r-:spec t of such 
failure. to \\ ithhoid nn :, :, um:i of ,nu,~,y th::it mny be due to the employee li-0 111 lhe 
Institute . 

16. Tl~_-\ 0S FER: 

16.1 The Cornpct!..'n l .\uth ()ri ty :-- k1 :I !;:1\·e the right tu trnnsfer a 11011-tc-chn ical 
emplo:-ee fr,rn1 0nc dep:i rt1111:nt to an od·, ,:r department or i'rorn one post w an0ther 
eqmdl) r,1nki ng post or frnm one oi"J1cc· to another offi ce or the Inst itute wi thout 
giving ::m y 11otic (• or ;:-is s:gning any re;;son wh:.itsoever. 

17. AP PLI CATIO N r-crn HIG ll Er~ ST UD.I ES: 
l 7. i ,\n e;;1 pioyec ,, ::,) '- '. 1:-.hes tQ "'l ply for highe r studi es sh::ill forward his 
::pplic:ition ;h ro ugh prn i~er c11:tnnel tu :he Competen t i\ utho ri ty who ha:; got the 
-discreticw either ,o Ion., :!i"d the s:1 1rn: •ir :o '-' ithhold it because of genui ne reasons: 
I S. CON DL' CT A~D DISCI PL.l !'\E H !..- LES: 

18·.1 l.:,er:, employee \) J' thL' lns t:tul -..: :Id ! conform lO nnd abide by Lhe Service 
Rules ::ml Ct'i npl~ with :,nd obey :ti! ,i,-_i _-r:, :ind direc tions whic h m:1y from time lo 
tim0 l: .: .:!i' :: n t,1 hi 1;. by .1 ;1d pc,,;c, :1 or iJL'rsons under wltos~· j uriscliction, 
su?eri n:L·11Ji..·,a.:t or con:.-.)1 lie- 'sh~ i :., pb,·:d. 

! 8.~ f '. Lr_\ -::mpl u:·vL' .,h :11 1 m..1 in '.:\i: 1 ;l __ . str ict--:s t se;;n.:cy 1·L:garding the Institute 
:iff:ii rs 2.u! the ::1 ff:1ir:; ,1r · its con:,till!.·nts. F\' i:ry 1;; rn ployec sha ll also sig.n n 
dcc iJr:i · irn· ,•;· !ickl it_, J :.-. ! scL" r!..'L:)' in ,.u.::1 tim11 :1 s thl' l'v!Hn,1ge ment Bourd dul' ides. 
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rl r:11 ,1 ,11 •, l, :1 l 1• n1 •,r :, [ ;111 • ! :,,i 1 ,,, , 111111,, .1 I·,, :>I l,, ,d/ •11 I , r11 ~h 11 ,,. l! 111l i •,I fl ,, ~!al• 

,,1il,l 1r.;;:1i,,11 · f'/1 " Pl ,,. ,' ! 1/ I :ii '" l,1, ; / ,, •1lil :,,;,l · •,:1, .,,, 1l111•rl lh•· f!I i11( ·1pp,,,·. ;d 11I 

the C,m ,r,· '" 11 1. /1•1 1lio. / r.,: •1/Jtl,,, . ·.,:· ), l'f!/) / 1 11;d ;,,:, v•: :, ul11l 1
. , , , ,,1,hfi·.h :my 

, ;i'.. th!.: Coni; ,·~lcrd 1\1.1tl. ,!'ii/ :,.'11/ 1: 

if ,wt fi,l lfJ• .,;d i,; r•~ri ·,; ;,1;, ,, ,,f 

j Cj_ j 

oti-.c:rwi:-.v. ' ·,r :I r,,·.:r. 

:; 1, .pr:nde1; , I! Ji tr, .. 1: I! 

,,i ,. 
: I' , '!'-~' :. ! 

! i ', ! l s J.'. 

' i, ,' , 

u •-tt , \11r!1 . ·li!1"thJ rm ,;, ;11, in:d •:h:H"g1,;·, or 

<~ lv1w: .. ·. 11· ·11 :,,: ,.l,:1:1,11:d 1,, r,~,,,\: b•.: r:n 

. ... -. ·, . .. ,:, { . ,, ' ·· I . I l , .. , , 'J ; J JJ, ,.11 , u ,.,. r ', ,( 1:r, 1;, J l'...: 1 . rn np<:V!t'lt 

. ' ~ . .. , 1 :1 
, . , • r•.,, 
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19.:" \ I 1· . • - I' 11 Lll'l L'. r u SW{ 1-·11s11 1i1 n1 11d ,· 1Ir dct:1m·d 1(1 l1 t1 VL· licc 11 in!i t il- 1111ikr 1111 :. t ttl i.: 
lllHY :1\ {I ll ) ' t i 1llc he l' l' \'U l-.,·d 11\' 11 1<.: ( :011q1<: l l,; 1il 1\11ili()l'i ty nr hy :1ny liigller 
:1uthori ty. 

l<>J Witl nllil l ll\:jlll l i1·1; \1) tl 1v J' l •l 1:, l (ll l '., or th (.: 11il 1n ru lt." ,, 1111 !,; i1 1pi<.l)'l' I.' who 
r ,1rn1 lli l s h1l't1 l' li (1f1 l1l'· · l{ 1il ,•:;, (l f 1•.11 11 i:, ( I J nq~li i;,:11I t,1 ( 2 ) i11d li eiL· t1I t,I· i11d1Jkt1 l 
lll' (3) \.;1 ;1111 in f .I)' d1w : :111) 1l,i 11 .~•. ti 11 i111 c11t:1 l I<, till· i 111 c1'l." ,I () I Ilw l n •11iI 11I,: in 
L:(11111icl \\ i lli its 111.,In1l•t ;u m; ,,, (:I ) r1 11 11 111 i t:; :1 brcuc;h <1i'il i::t; ipl i 11 c (I f ( '.'i J ,~ 1,; 1.1 1lIy ol' 
any (>lhcr :H· t Ll l' rni sc11 11L!uc 1, '., hu ll h, l i :d;IL- to lit e<; di :;<· ip l i1H1ry ac Iin11 

19 . ...\ Wlh ·11 it :Ipp1: :1 rs jll i111 :1 l'al·i l' ti :ii tli c: HL' l ul' :111 1: 11 1j1 IL1~1l'c l: d l , u11ck 1' '> 1:di<;Jt 
19.3 :111 l'thJUi ry sh;il l l.tc L:<,11 d L1 L! L·•: :\n cnq11iry l '' l 111 1,1itkL' <.: lHl :,1';I1111.• ol [111'(:l' 
pi:: rsons \\•ill hl' 1..·on '.,:lit1J1l' d hy lh c ( '1,1 np1: trnl Autlw ril y. ,\ ( ' lw l'/.',L' :;h..,·L·t :; hall be 
i ss ued to th L· L' tll ploy1..·<: l ,y tlw L'lllJll i1 : rn111 111iltL·c :111d ;1 11 1i11i 1!ll 11 n _-, d;1y:-: ti m1: will 
be ~l iven ILl :: ubrn il hi s/ I1 ·r rc :,i-,011sc. II 11cetli::c l. 1l1c ernpl 1,ycl' 11111y .il •;o ht.: c.: ;tll cd l() 
:ipp,.: :,r in j')l.'. l':,01I l.lL'l1>r -: tli v L't 1qu 11 · rn111111ilt cc to Lki'c·nd hi !,l h,: r c.:w-; \.: . I I' Lile 
-:11quiry co 111 111ill L'L' l i11d , Il 1:1l the l.'. 111 1 uy1..·c is gui l ty , Ihe \'1 1q 11i r y report ~I1:tll \: l ;; :irly 
m~·ntinn Ll1c IYP'-' o_i' 111 i:;c L11 1duL·t 1 1ll Ic hv the c111 p l<>y<.·,; :111tl ;il •·,1> g i vL· cl .:ar 
-rLT111 11111<:n d:1 1i (H1s ;1bo11 1 : l1L' puni '., hm, .11 to be. :1warcl cd. ·1 Ill' enqu i ry report ~: h,d l be 
suh1ni tted i1 1 L' ic1 ~.•-·tl L'!'l W l<1pL'. \ 11 till: ( 111pl' lcnt /\ut hor it y ,v ii,, w ill takl.'. :ipp ropri ,1tc 
deeision h:b,·,I Oi l th 1: l'l'','t ll1lll ll' lld :11i1 ,,,_. , The L'lllployc,: I1I :Iy hl · [l\\'; 1rdl'd nny (/J'it' ()r 
1'1e.t'\1 llmvi11c'• Jl ll lli:; li111 c111 h:1s,_· rl \Iii tli •ravi ty o r the 11 1i:;\.· 0 11 duc1: 

(~1) Dl' l:1y roi· ~Iupp:11_!<- , ,i'i11n,: 111 l· 11t i1ho t1t c t111 1ulu ti v<: ._•If<:<.: ! or promotion 
(b i l{cd uc" l i111 1 t, , :1 il1\I .:- sI:I: •<· i 11 I ii i11c rL·111e11111l ~c:tl c: 

(c) D<:g.r,1d.1 ti( 111 w :, 1,,,,,-L'I' 11nst 

(d ) Tcr 11 1i 11:: ti t' ll rr\11 11 ,-r \'i c, · 



20. TEl~M !NATION l'l<0!\1 Sf-:l< ·,·r c E: 

20.1 T he 1 " r 1 ·i · , .. 1· "• · Lc ., tl :,n 1::n1 p loy..: •: ,· .1 , be tL'rminatecJ as p.: r the terms & conditions 

lllCnl iu nc:;cl in the app11intn1t.nl le i. ,· b sLi cd 'to /J irn ihL'r nnd duly accepted by 

him/her b~•J(irc jui11ing tl1•~ /11 ·: 1i tL1lv I li e.: noti c(! period during the probation period 

will be or um· 1110 11 th :111 d ,1/'t ,:r 1h ,• ,, ;npll: tion :or probation, th t not ice peri od will 

be or 3 mrmth :;. 

20.2 lh<.: ll llivcrsi t) \', 1/I hi.: 111 lin1 ,, . . Hbour 1he rcaSL) ll (, J :incl the notiC L' bc(on.: a 

teacher i.s 1\:1110•,:c cl fron, thL: l 1I sti t,11 ,:. 

20J Uncl1.:r Ill e ct.md it iu11 or low :l' : .1i:-,sio1111 writt t: n communica ti on wi ll be made 

lo the teac l1cr kdcst by Apr il 01' th ·tJ rren t st.:ss ion to se<1 rch out-emrloymt·n t-ul

otlicr r lac .: 

20.LI An ern pl oyer: wh ,1 i :; ,:(ill vi,_· ·: by :-1 competent court for crim inal ofl~nce 

wh il'h, in lh ..: o;,i 11io1 1 o! th1.' ( 'n111 pi:• ;t Authority, i1wol ".' \..'S mum! tu rp itudes or has 
' bcuring 01 1 :,ny td. tl,...: 11 1·1; d,·s 11 11 th-: i,, ,t iLutc, or'in the cli schar;;c ol'cl uries in lhr 

ln stillltc th,· Co,npctcnt 1\ u!liri rit y 1: . 1 dis 111i ss '.such (:m pluycc withou t an_v rwtic~ 

w1d or :1ssi~:ning nny re ::·, tm. 

21. IJ ECl.:l.lV\ TJ.O N: 

/\ t rile ri me· u f'_ jo ini1 1g i,_r vic- ,_·, ,.:1 ,:1 _ _ in ployce shall sign a clcc!Hrn tinn 11Hhc: form 

prc_sc:r ibcd by ril e: M:.111::::_:,: ni e•n ll u, .. 

f'~ t;c 16 of 16 
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